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Purchase orders can be successfully created, posted and invoiced from Timetrak Mobile from Version 3.2.14 

 
Set up Purchase Orders in Timetrak Administrator Console 
 
TimeTrak Administrator Console - Profiles – MYOB EXO tab 
 
The settings relating to Purchase Orders are called: 
 
Add purchase order 
Edit Purchase Order 
Delete Purchase Order 
Edit receipted Purchase Order Line 
Hide Disbursement Cost Price in Purchase  
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TimeTrak Mobile   
 
The Purchase Order option can be viewed on the Home page and in Stock Items or Suppliers or Tasks 

 
 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
Clicking on Purchase orders in the Home screen will show a list (below screen shot) of outstanding purchase 
orders and the job the purchase order belongs to 
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To Add a Purchase Order in a Time Entry   
 
 
This example below in the Home Menu option – Time Entry – Add Time Entry from a Task – Checked in – Purchase 
Orders 
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In Purchase Orders – Add Purchase Order or search for existing purchase order 
 
 

 
 
Search for a Supplier 
 

 
 
 
Enter the existing stock code item or use a recent Stock Item 
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The stock code we have used in this example in our demo system is AIRFIL05 
  
Enter the quantity of the stock order and either Save & Add New line or Save and return to the Job – there is no 
option to put in the cost of the item onto this purchase order but the cost can be updated when the Purchase Order 
is receipted and costed in Exo during the usual process. 
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Once the purchase order has been entered and the stock used on the job and returned to the Job in TimeTrak 
Mobile where the time entry has been entered – select ‘Post’ to post the transaction to Exo. 
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There is an option to choose Post & Invoice or Post – for this example we have chosen Post & Invoice – note the 
Unreceipted Purchase Orders value on the below screen shot will be included on this following invoice even though 
the stock has not been receipted into Exo at this stage. 
 

 
 

 
 
 
There is an option to choose to view the invoice 
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The second line on this invoice example has the stock line from the purchase order – the stock code will always be 
the symbol @ as shown below instead of the actual stock code entered in the purchase order AIRFIL05 
 
The ‘@’ stock code is Lookup stock code for the purpose of creating all purchase orders in TimeTrak Mobile   
 

 
 
 
In the Exo – Stock – Maintain Stock Items screen – the stock will Invoice from the stock code: @ and against 
dr_invlines against the @ stock code, not the actual stock code AIRFIL05 
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In the actual stock code AIRFIL05 – the purchase order will show against the Orders tab as per usual 
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On the actual stock code AIRFIL05 on the Details 1 tab – the stock levels will not change from what was previously 
showing before the purchase order was created in TimeTrak mobile and after the stock is receipted in  
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In JobCosting against the Job in on the Purchases tab – the purchase order is showing awaiting delivery using stock 
code AIRFIL05 
 

 
 
In JobCosting – Timesheets tab – the labour is showing as Invoiced 
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In JobCosting on the Costs tab – there are no stock items appearing until the purchase order has been receipted 
and costed into Exo 
 
 

 
 
 
Once the Purchase Order has been receipted in and costed - JobCosting - Purchases tab – the purchase order will 
show in the Invoice section with the actual stock code AIRFIL05 
 

 
 
 
 
 
 
All the transaction lines invoiced will show on the JobCosting – Invoiced tab 
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On the JobCosting costs tab – the stock item will show as per usual and with the actual stock code AIRFIL05 
 

 
 
 
 
 
 
Trigger on Job_transactions called X_TT_ProcessPurchaseOrderLines 
 
After receipting in the purchase order in Exo (where originally the purchase order was created in TimeTrak Mobile, a 
trigger after insert will drop the ‘@’ stock code on job_ transactions lines on the related job and replace with the 
actual stock code job_ transactions lines and set as Invoiced.  
 
 
Notes: 
 

 The Invoice stock transactions will show on the @ stock code not the actual stock code AIRFIL05 
 

 The receipt of the Purchase Order will show on the actual stock code AIRFIL05 stock transactions 
 

 The receipt of the Purchase order on the stock code AIRFIL05 will not alter the quantity on the stock 
locations at any stage of the process for the @ and AIRFIL05 stock codes as these have already been 
allocated to the invoice/job and invoiced out 

 

 The stock code AIRFIL05 will appear on the job on the costs tab after the purchase order has been receipted 
and costed into Exo 

 
 
 

Support 
 
 

 
If you have any questions or concerns please contact a team member at  
Focus by either emailing support@exosoft.net.nz 
or for urgent support please email and then call 
 
 
NZ - 0800 12 00 99 
Australia - 1800 60 80 77 


