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Introduction

TimeTrak Report Writer is a fantastic tool for creating custom reports and forms to

display in TimeTrak Professional and TimeTrak Mobile.

The TimeTrak Report Writer uses Dev Express and the coding behind the scenes to

interact with TimeTrak is Visual Basic.
It is recommended that users are familiar with SQL, the MYOB Exo and TimeTrak

databases and Dev Express Report Writing, before creating or editing reports within
the TimeTrak Report Writer.

Resources

Below is a list of websites that the Exosoft Team utilise when creating TimeTrak
Reports (2018)

DevExpress Reporting:

https://documentation.devexpress.com/XtraReports/2162/Reporting

DevExpress Report Demo's:

https:.//www.devexpress.com/subscriptions/reporting/demos.xml

DevExpress Creating Reports in Code:

https://documentation.devexpress.com/XtraReports/115726/Creating-Reports-in-Visu

al-Studio/Detailed-Guide-to-DevExpress-Reporting/Reporting-APl/Creating-Reports-i

n-Code

Visual Basic Guide:

https://docs.microsoft.com/en-us/dotnet/visual-basic/
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Accessing the Report Writer

The Report Writer can be installed as its own piece of Software onto a PC or server.

Please ask your Exosoft Consultant to do this for you.

It

TirneTrakRep
ortDesigner

Otherwise, the Report Writer can be opened from within the TimeTrak Admin

Console.

Log into the TimeTrak Admin Console.

* Reports Menu

To edit an existing custom report, right click on it and choose Open

This will open the report within the Designer.
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imeTrak Administrator Console - =
T Trak Administrator C le - TIMETRAK. =
File View Setup Postto MYOBExo Help
Reports
Setup the TimeTrak Reports
TimeTrak Setup
&5 Users &Resources @ = - - fd. e
% Profiles e
Rosters v General -
E Appointments E Adjusted Target Productivity Report w
== Queues E Average Daily Productivity w
G4 croups EC ; Open P
Client Task 5
b Billable Statuses E 1SNt ask SUmmary . v
1 - E Cost Group Summary Repor Edit "
Di: ts & Allow,
1SBUrsEmEn owanees E Cost Type Summary Report Delete o
% Chedkiists E Custom Mon Productive Analysis Heport «
[=] standard Narrations & customer Approval Report «
P Cost Types E Detailed Job Report v
@ Stock Locations E Disbursements By Job o
’.5?% T E Disbursements By User o
£ Template E Disbursements Report «
emplates
- B E Holidays «
Holidays E Hours Worked Report «
B2 Payrol E Job Biling Summary «
@ Reports E Job Biling Summary {Custom) «
Knowledge Base E Job Budget Client Summary v
e About TimeTrak E Job Budget Summary v
- Add b Edit Delete E G Import Reports Report Designer
O @ =
User: Administrator

The other option is to click on the Report Designer button to open the Designer

without a preloaded report.
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| Enter text to search... - Find Clear

| MName

v General e
Adjusted Target Productivity Report
Average Daily Productivity

{ Checklist Report
Client Task Summary

Cost Group Summary Report
Cost Type Summary Report
Custom Mon Productive Analysis Report
Customer Approval Report
Detailed Job Report
Disbursements By Job
Disbursements By User
Disbursements Repart
Holidays

Hours Worked Report

Job Billing Summary

Job Billing Summary {Custom)
Job Budget Client Summary

R AL

4

Eﬂﬂﬂﬂﬂﬂﬂﬂﬂﬂﬂﬁﬂﬂlﬂlﬂﬂ

Job Budget Summary

(=8

Add b Edit Delete E G Import Reports Report Designer
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Create a New Report
The Report Designer is already set up to pull in two data connections.
One to the MYOB Exo database and one to the TimeTrak database. These do not

have to be set up by the user.

Click on the New Report Icon (not the drop down option)

v ] Report Designer Print Preview HTML View
I

1 & @ HE

MNew Report | Open... Save SaveA Publish Manage Impart Cut Copy Paste Undo Redo
~ > ~ Reports Reports

The New Report will load onto the main panel
Notice that the Data components have already loaded, one for MyobExo and one

for TimeTrak.

ﬂme‘rrakReportDasqgner o B o®
[FE= ] Report Designer Print Pre: HTML View Toolbox
= MG @ R resten o[-/ B A - B] Qmee [g] [g
| @), zoom +
NewReport Cpen... Save Save Al | Pubish M ge Import Cut Copy Paste | Undo Redo 975]-| B I U [=|=== Layout View | Scripts
D orts Reports »* . - &), ZoomIn -
—Benort Edit. Eont lignment oom Scripts )
Toolbox - Reportd X || Report Explorer ogx
[ 1 v [ Report2
Standard Controls E 4 ey et et 120 1 EREE et 516 [ TR} [ TopMargin
1 [E] petail
*  Pointer . [ BottomMargin
A Label - [ styles
Check Box - v {3 Components
. MyobExo
[ RichText > TmeTrak
[ Picture Box = ¥ [E] Detail
O Panel
B Table B &
Report Explorer Field List
Character Comb
A, Line - Property Grid o8 x
@ Shape - Report2 Report
Bar Code o |Eﬁ 4l \ﬁ f
atll Chart - Appearance A -
@ cauge . Background C... (] Transparent | =
= e N Border Color I Black
I B Border Dash .. Solid
B PivotGrid Border width 1
T
El subReport Border; None
EH Table OF Contents > Font Times New Roman, .. +
able Of Conten
[E Page Info
[ = 1

In the Report Explorer click on the Report
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In the Properties Grid update the Reports Display Name (Under Behaviour) and
Name (Under Design)

Repart Explorer o R x
“ I:l DebtorTansactions
E TopMargin

[E Detsil

Q EnttomMargiT

[ Styles

w {3} Components
MyobExo

TimeTrak

@ Report Explarer l% Field List

Property Grid o R x

DebtorTansactions Report >

EEENITIE;
Text .ﬁ.lignmend | Top Left

¥ Watermark (none)
Behavior ~

4

Display Mame  DebtorTransacti...

¥ Ewxport Options  (Export Options)
Horizontal Co... Exact
Measure Units | Hundredths of an I... L

o aa POl

(Name}
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DebtorTransactions= X i L oR x

El DebtorTansactions
argin

a4 T IR R Ce B e e B Ce T

- [E] Detai

[ BottofMargin

Styles

~ {} Componerits

¥ MyobEko

A W TimeTrak
= ¥ [E Detail

[E% Report Explo j (5 Field List

Property Grid oR x

DebtorTansactions Report

: B 7 4

Data Source (none)
Filter String
Tag
XML Data Path l
Design
(Mame) ; DebtorTansactio...:
Data Source’s...

A

| (Name)

Click on Save - choose from the drop down option to Save As...

‘ Report Designer Print Preview HTML View Toolbox

B HE‘@ =

Mew Report Opend. | Save | Save All | Publish | Magage Import Cut Copy Paste
- - - Regorts Reports

H save Ctrl+5 | Edit
Toolbox B SaveAs..

Standard Controls

Pointer

Save this either on the network or to a local drive.
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Save 'DebtorTransactions’
« v 4 I » ThisPC » Desktop

Organize » New folder

Upgrade ) MName
Version 4.0.34 | Custom Report Bindings.repx
White Papers | service Schedule.repx

v [ This PC
> ZJ 3D Objects
> [ Desktop
5| Documents
» ; Downloads
» J’! Music
» [&] Pictures
> [B Videos
» “in Local Disk (C:)

Date modified

9/03/2018 10:58 AM

6/03/2018 3:55 PM

v O Search Desktop

Type Size
REPX File
REPX File

16 KB
62 KB

File name] | DebtorTransactions.repx

Save as type| Report Files (*.repx)

~ Hide Folders

Save

Cancel
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Add data to the Report

Within the Report Explorer, right click on the Data Component that the data is

coming from.

« Manage Queries

Repart Explarer o R x
W |:] DebtorTansactions
[ TopMargin
[E] Detail
Q BottomMargin
A Styles

w ¥} Components
MunhbFyvn

Configure Connection...
|

Manage CQueries... l
' Febuild Result S5chemna

Request Database Schema
#*  Delete

[ Properties

% Report Explorer L_E Field List

Add to add a new data query
There can be any number of these to capture different information or the same

information ordered differently in the Queries Iist.
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Add Femaove 0K Cancel

Within the Query Editor, you can run the Query Builder or enter in a stored

procedure into the SQL String box.
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Query Editor 3

Create a query or select a stored procedure.,

() Stored Procedure

S0 string:

4 [m [

Fun Query Builder. .. Mext —r

Within the Query Builder you will see a list of the databases tables, and under that a

list of the columns within that table.

Double click on a table to add it to the selection screen.
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Query Buider = @ =

[ Allow Edit QL
FH DR_accs - 4| select 1
7| DR_ADDRESSES [C] DR_TRANS from "dbo"."DR_TRANS" "DR_TRANS"
R_ALLOCATIONS [ * (il Columns)
R_CONT_HIST [ SEQNO =
R_CONTACTS [C] POSTTIME
P DR_INVLINES [T TRANSDATE
[ DR_INVLINES_AUDIT = [ ACCNO
] DR_IMVLINES_PARK [C] TRANSTYPE
FF| DR_INVLINES_SERIALS 7 mwwo
FFH DR_PRICE_POLICY
[F] REFL
O] rer2 v
[ REF3
i [C] NAME
] [C] saLesno
A | [0 susToTAL
g i| | [0 TAxToTAL
() EVENT_ACTION_RECIPIENTS / ] Taxme
[ EVENT_ACTIONS [C] ANALYSIS
EVENT_BLACKOUT_DAYS [F] ALLOCATEDBAL
R T S— d [ ALLOCATED
- -
. Columns of DR_TRANS epiilacice m o W T »
SEQNO nt32 -
POSTTIME DateTime §| ‘Cn\umn Table Alias Output Sorting Type Sort Order | Group By Aggregate
TRANSDATE DateTime ﬂ
ACCNO nt32
TRANSTYPE nt32
VHO string(20)
REF1 String(20)
REF2 String(20)
REF3 String(30)
NAME String(70) _
Preview Results. Filter.... Edit Parameters. .. oK. Cancel

Select the fields that need to be visible on the report by click on the checkbox.

[E DR_TRANS

O] = (Al Columns)
] SEQNO

[ POSTTIME
TRANSDATE
ACCNO
TRANSTYPE
INVNO

REF1

REF2

REF3

MAME
SALESMO
SUBTOTAL
TAXTOTAL
0] TAXINC

[T] ANALYSIS

[C] ALLOCATEDBAL
Ol AlLLOCATED

EEEEEEEERETE
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Click on Preview Results... to check the data that is pulled from the database.

F ACCS_BALANCE

[ ACTIONTYPES

FH ADIUSTMENT _TYPES
[FF ADVERT_TYPES

F ANALYSIS

FH AMALYSIS_CODES
FH AMALYSIS_MATRIX
[ AMALYSIS_TYPES

F ASSET_GRP

FH ASSET_HIST

T ASSET_INFO

[FH AssET_LOC

F ASSET_REG

[ ASSET_REVAL

[ ASSET_TRANS_BOOK
[ AUDIT_TRAIL

F AUDITOR_EVENTS
] AUDITOR_SAVEPROCS
[FF AUDITOR_SETTINGS
[ AUDITOR_TERMIMALS

FHE aimm onioed

v Columns of ACCS_BALAMCE

ACCNO
ALPHACODE
NAME
ACCGROUP
CURRENCYNO
HEAD_ACCNO
ISHEADOFFICE
AGEDBALO
AGEDBAL1
AGEDBAL2

ST A TR

Preview Results...

4

Int32 &
String(15)
String(a0)

Colurmn

TRAMSDATE

ACCMO
IMNVMO
Char U AL
Double AMOUNT
Double MAME
Double ADDRESS1
[ T I
Edit Parameters...

DR_TRANS

*(all Columns
SEQNO
POSTTIME
TRANSDATE
ACCNO
TRANSTYPE
INVNO

REF1

REF2

REF3

MAME
SALESNO
SUBTOTAL
TAXTOTAL
TAXINC
AMNALYSIS
ALLOCATEDBA
ALLOCATED
ALLOCAGE
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Data Preview (First 1000 Rows Displayed) 2

TRAMSDATE ACCND INVNO T | SUBTOTAL AMOUNT MAME ADDRESS1 ADD
2 10001 246.3 277.09 ALL CAR PARTS PO BOX 3323 B &

10/2/2016 12:00:00 AM 5 10002 236,84 266,44 D & C PAMELBEATERS PO BOX 8771 M=
11242016 12:00:00 AM 1 10003 277.82 277.82 KNIGHT NICOL AUTOS PO BOX 374-350 P
11/14/2016 12:00:00 AM 3 10004 243,88 243,86 AUSSIE SPARES PO BOX 807-073 F
11/14/2016 12:00:00 AM 4 10005 997.02 1121.65 THE CAR JUNCTION PO BOX 4107
12222016 12:00:00 AM 11 10008 1815.44 2043.5 OWEN DENTOMN 528 GREAT SOUTHRD C
11/28/2016 12:00:00 AM 6 10007 2615.63 2942,58 SYMOMNDS 5T CEMTRAL SERVICE STATION PO BOX 64-079
11/28/2016 12:00:00 AM 5 10003 1221.41 1374.09 D & C PANELBEATERS PO BOX 8771 v
11/28/2016 12:00:00 AM 7 10003 1195.65 1345.11 JAMES BARRY 29 WHITES WAY K
11282016 12:00:00 AM 7 10009 -1345.11 -1345.11 JAMES BARRY 29 WHITES WAY K
12/23/2016 12:00:00 AM 9 10010 1709.51 1923.2 MARKET PARTS PO BOX 7440 P
11282016 12:00:00 AM 9 10010 -1923.2 -1923.2 MARKET PARTS PO BOX 7440 P
11/24/2016 12:00:00 AM 1 CR10003 -277.82 -277.82 KNIGHT MICOL AUTOS PO BOX 374-350 P
11/28/2016 12:00:00 AM 2 10011 327.97 368,97 ALL CAR PARTS PO BOX 3823 B
11/6/2016 12:00:00 AM 5 10012 511.74 588.21 D & C PANELBEATERS PO BOX 8771 v
12/16/2016 12:00:00 AM 4 10013 732.84 824,45 THE CAR. JUMCTION PO BOX 4107
12162016 12:00:00 AM 4 10013 -324.45 -324.45 THE CAR. JUNCTION PO BOX 4107
12/16/2016 12:00:00 AM & 10014 2515.63 2942,58 SYMOMDS ST CENTRAL SERVICE STATIOM PO BOX 64-079
12162016 12:00:00 AM 5 10015 1221.41 1374.09 D &C PANELBEATERS PO BOX 8771 v
12/14/2016 12:00:00 AM 1 10018 1070.96 1070.86 KNIGHT MICOL AUTOS PO BOX 374-350 P
12182016 12:00:00 AM 12 10017 1325.82 1491.55 PAUL HOLLAND MOTORS PO BOX 873 =
4 ] 4

Close

To save the selected fields click OK

Click Finish on the next screen

Then the Manage Queries screen will show the list of queries.

16

If the Query needs to be edited click on the queries ... to open the above process.
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Manage Queries X

Mame

b | DR_TRANS

Add Remaove QK Cancel

Click OK once all the required data is entered.

Save the report.
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Adding multiple tables into a Query

While in the Query Builder, add in more database tables by joins.

TimeTrak Report Writer allows two types of database joins.

INNER JOIN - This selects all rows from both tables as long as there is a match
between the columns.
LEFT OUTER JOIN - returns all records from the left table (First Selected), even if

there are no matches in the right table (Second Selected)

Join Editor 3

Join type: | Inner join i

| Inner join | &
[DR_g Left outer join = [select a table

LT

K Cancel

Choose the field from the second selected table that matches (one of) the first

selected table(s).
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Join Editor 22
F 1
Join type: |Ir1ner join '|

© [DR_ACCS] . [ACCNO] = [DR_TRANS] . [ACCNO]

4

QK Cancel

Click OK.

The tables will show in the display box with a link between them.

Double clicking on the link allows the user to edit it.

- select - r - r
1 "DR_TRANS"."TRANSDATE", "DR_TRANS"."ACCNO"
[E] DR_TRANS O bR_ACcs "DR_TRANS"."INVNO", "DR TRANS"."SUBTOTAL",
[ * (Al Columns) - R I 35 D "
= (all Columns) = from ("dbo"."DR TRANS" "DR_TRANS"
[T sEqno = acono inner join "dbo”."DR_ACCS™ "DR_ACCS®
[C] PosTTIME = Name on ("DE_ACCS"."ACCNQO" = "DR_TRANS"."ACCNO"))
TRANSDATE
s || ADDRESS1
[C] TRANSTYPE i
= INVNO [DR_TRANS] inner join [DR_ACCS] on [DR_TRANS].[ACCNC] =
[DR_ACCS]. [ACCNO]
[ REF1
[ rer2 || _ADDRESSS
0 ReFs DELADDR1 :
] NamE DELADDR2
0 SALESNO DELADDR3
| DELADDR4
SUBTOTAL
[ TAXTOTAL DELADDRS
— DELADDRS
[ PHONE
ANALYSIS i
[C] ALLOCATEDBAL 0 emaL
[0 ALLOCATED
] ALLocace [C] crREDLIMIT
B s neeren [T accGroup w | |4 m »
Column |Tab\e Alias |Output |SorﬁngType Sort Order |Group By |Aggregane
} | TRANSDATE - |+ DR_TRANS |
ACCNO DR_TRANS O
INVNO DR_TRANS =
SUBTOTAL DR_TRANS =
| amount DR_TRANS O
*
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Tick on the checkbox of required fields from the new table.

Click on Preview Results... to check the data that is pulled from the database.
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Query Builder
SoH ACCS_BALAMCE A
ACTIONTYPES = @ DR_TRANS
ADJUSTMEMT _TYPES
ADVERT TYPES ] = {all Calumns
ANALYSIS [C] sEQNO
ANALYSIS_CODES [C] POSTTIME
ANALYSIS_MATRIX TRANSDATE
AMALYSIS TYPES ACCNO
ASSET_GRP [C] TRANSTYFE
ASSET_HIST INVNO
ASSET_INFO [C] REF1
ASSET LOC D REFZ
ASSET_REG [ REF3
ASSET REVAL ] NAME
ASSET_TRANS_BOOK D SALESNO
ALIIT_TRAIL SUBTOTAL
AUDITOR._EVEMTS D TAXTOTAL
AUDITOR._SAVEPROCS D TAXING
AUDITOR._SETTIMNGS
[C] ANALYSIS
AUDITOR_TERMINALS
FE amm ol ipeH il D ALLOCATEDEA
|:| ALLOCATED
v Columns of ACCS_BALAMNCE / [ ALLOCAGE
ACCNO Itz « | 2
ALPHACODE String(15) Colurnn
NAME String(60) v | TRANSDATE -
ACCGROUP = [ acavo
CURREMNCYNO ] INVNO
HEAD_ACCHNO -
ISHEADOFFICE Char | SUBTOTAL
AGEDBALD Double | AMOUNT
AGEDBAL1 Double MAME
AGEDBALZ Double - N ADDRESS1
[T s T L T I |
Preview Results... Edit Parameters...
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Data Preview (First 1000 Rows Displayed) 2

TRAMSDATE ACCND INVNO T | SUBTOTAL AMOUNT MAME ADDRESS1 ADD
2 10001 246.3 277.09 ALL CAR PARTS PO BOX 3323 B &
10/2/2016 12:00:00 AM 5 10002 236,84 266,44 D & C PAMELBEATERS PO BOX 8771 M=
11242016 12:00:00 AM 1 10003 277.82 277.82 KNIGHT NICOL AUTOS PO BOX 374-350 P
11/14/2016 12:00:00 AM 3 10004 243,88 243,86 AUSSIE SPARES PO BOX 807-073 F
11/14/2016 12:00:00 AM 4 10005 997.02 1121.65 THE CAR JUNCTION PO BOX 4107
12222016 12:00:00 AM 11 10008 1815.44 2043.5 OWEN DENTOMN 528 GREAT SOUTHRD C
11/28/2016 12:00:00 AM 6 10007 2615.63 2942,58 SYMOMNDS 5T CEMTRAL SERVICE STATION PO BOX 64-079
11/28/2016 12:00:00 AM 5 10003 1221.41 1374.09 D & C PANELBEATERS PO BOX 8771 v
11/28/2016 12:00:00 AM 7 10003 1195.65 1345.11 JAMES BARRY 29 WHITES WAY K
11282016 12:00:00 AM 7 10009 -1345.11 -1345.11 JAMES BARRY 29 WHITES WAY K
12/23/2016 12:00:00 AM 9 10010 1709.51 1923.2 MARKET PARTS PO BOX 7440 P
11282016 12:00:00 AM 9 10010 -1923.2 -1923.2 MARKET PARTS PO BOX 7440 P
11/24/2016 12:00:00 AM 1 CR10003 -277.82 -277.82 KNIGHT MICOL AUTOS PO BOX 374-350 P
11/28/2016 12:00:00 AM 2 10011 327.97 368,97 ALL CAR PARTS PO BOX 3823 B
11/6/2016 12:00:00 AM 5 10012 511.74 588.21 D & C PANELBEATERS PO BOX 8771 v
12/16/2016 12:00:00 AM 4 10013 732.84 824,45 THE CAR. JUMCTION PO BOX 4107
12162016 12:00:00 AM 4 10013 -324.45 -324.45 THE CAR. JUNCTION PO BOX 4107
12/16/2016 12:00:00 AM & 10014 2515.63 2942,58 SYMOMDS ST CENTRAL SERVICE STATIOM PO BOX 64-079
12162016 12:00:00 AM 5 10015 1221.41 1374.09 D &C PANELBEATERS PO BOX 8771 v
12/14/2016 12:00:00 AM 1 10018 1070.96 1070.86 KNIGHT MICOL AUTOS PO BOX 374-350 P
12182016 12:00:00 AM 12 10017 1325.82 1491.55 PAUL HOLLAND MOTORS PO BOX 873 =
4 ] 4
Close

Add any number of required joins on the tables.
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Add Fields to the Report

At the top left hand corner of the report is an expandable option where the default
data query is selected.

The report will use this data and its main grouping information and data source by
default.

DebtorTransactions® X

‘J S N T T E— T T S T
rt Tasks

{ Design in Report Wizard. ..
| Edit and Reorder Bands. ..

| EditBindings...
Data Source MyobExo -
Diata Member DR_TRANS [~
| Data Adapter LuohEvs
1 Filter String > [ DR TRANS
1 one

{1 Detail Count at Design Time
Measure Units [

| Style Sheet
| watermark

Click on the Field List

Expand out the Query to see all of the selected fields
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Field List o R x
w [E] MyobExo

[~ o DR_TRANS
[iz3] ACCNO
ADDRESS1
ADDRESS2
ADDRESS3
AMOUNT
EMAILL
INVNOD
MAME
PHONE
SUBTOTAL
[&] TRANSDATE

[E] TimeTrak

Parameters

[G% Report Explorer | | [£3 Field List

If all of the fields from the Query need to be in the report then drag and drop them

from the Query Name onto the report.

4

EE ==
ADDRESS1
ADDRESS2
ADDRESS3
[ amounT

i EMAL

= |v Eope=l™ WO

Nave

PHONE
[i] suBTOTAL
B [S] TRANSDATE

[E] TimeTrak
Parameters

[B% ReportExplorer | (23 Field List

Or drag and drop one field at a time onto the report.
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“
&
o
-
x

DebtorTransactions™ X

DDR
[] ADDRESS2
(5] ADDRESS3
] AvounT

- [ EMaT

¥ [5] Detsill [] vNO

g m—t} [51 NAME
[DR_TRANS][0], «f & rrone
. v . ] sustoTaL
TRANSDATE
[E] TimeTrak
Parameters

Example of a populated report

DebtorTransactions® X
Toe o o b e e e T e e e e e F o e 3 e e e e s B e e B e e e e T e ]
[ADDRESS1] O
- [ADDRESS?] O
[ADDRESS3] O
[fACCNO] O/NAME] [E] [EMAIL] [E]
= YE[-etzilm '
[[TRANSDATE]  |[INVNO] B} [SUBTOTAL] O [AMOUNT] O
Tips

« Any white space on the report within the designer will add that white space on the
report so make sure you keep the grouping and details panels close to the fields.

« The report is made up of Bands - by default, it shows the Top Margin, Detail and
Bottom Band. Other bands can be added if required.

e Each band and item within the report has its own set of properties; it is in the
Properties where the controls for Appearance, Behaviour, Data, Design and Layout

can be set.
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Property Grid

EEENIIE;

* Padding
¥ Style Priority
¥ Styles
Text Alignment
Behavior
> Scripts
Visible
Data
Tag
Design
{Mame)
Layout
Height

(Name)

T T T T T T T

¥ Snap Line Pad..

TopMargin Top Margin

0,0,0,0
(Style Priority)
(Collection)
Top Left

(Band Scripts)
Yes

TopMargin

107.208382

10, 10, 10, 10

The name of the component.

o R x

Save the report.
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Add an Image

Before this process is started, make sure the image is the size it needs to be in the

report for ease of adding.

From the Standard Controls menu, select a Picture Box

Toolbaox n x
Standard Controls -

Pointer

Label

Chedk Box
Rich Text

Picture Box

Panel

Table

Character Comb
Line

Shape

B¢ A HOHRE O > »

Bar Code

Chart

il

Gauge
Sparkline
Fivot Grid
Sub-Report

Table Of Contents

R - : BC

Page Info

Bl

Page Break
== Cross-band Line
£ Cross-band Box
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Drag and drop it into the report where it is meant to be

Resize it as required by dragging the edges of the box out (or in)

DebtorTransactions™ X

B O e T T L T T N IR T IR
[l IIEI
] L]
] [] ]

¥ = GroupHeader1

[ACCNO]  O|[NAME] F]

1]
|
]
(1
i

[TRANSDATED |[INVNO] F] [SUBTOTAL] G |[DiscountPercad

Click on the small arrow to see the image options.

P T T T T T O B

Ln

Y N [<] Pictire Box Tasks
P
Image (none)

Expression ¥ ==~

Image LIRL

erl " Expression ¥ ==~

[ACCNO] H [NAME]
Sizing Mormal i

Image Alignment | Default -
[TRANSDATE]Q [NVINO] @ ) N 3 ~ MO

An image can be linked to an image saved locally by clicking on the ... from the

Image option
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& picture Box Tasks |
[AL
Image |§{nune} | [AI
Expression | pear= .
{nnne}i
Image URL | | -
| Expression | * |
Sizing |Nnrmal - |
Image Alignment | Default - | i
MOT

A windows browser will open to find images

B » ThisPC » Desktop v O 59
lew folder

P

*.

*.

- download,jpg

*.

*.

*.

If the image is saved within the database then it can be referenced via the

Expression
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Picture Box Tasks

Image System,Drawing.Bitmap

Expression w [E==

Image LURL

Expression ol AL

Sizing Mormal b

Image Alignment | Default -

Best Practice - is to reference to an already hosted image.
Enter in the URL to the Image Url field.

Picture Box Tasks

Image System.Drawing.Bitmap

Expression * |aan

Image LRL |

Expression ¥ ===

Sizing Mormal -

Image Alignment | Default -

Then set the sizing of the image, the options are
1.Normal -The image is displayed with its original dimensions.
2.Stretch Image -The image is stretched to fill both the control's width and
height.
3. Auto-Size -The control's dimensions are auto-adjusted to the image size.
4.Zoom Image -The image is proportionally resized, so that it fits the control.
5.Squeeze - If the control's dimensions exceed the image size, the image is
centered and shown full-size.

Otherwise, the image is resized to fit into the control's dimensions.

6.Tile - The original image is replicated within the picture control starting

© These Help Files have been complied by Exosoft and may not be reproduced without our

express permission.



from the upper-left corner.
The replicated image is clipped if it does not fit in the picture control

which contains it.
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Preview Results

Throughout the creation of a report it is good practice to preview the results.

There are two option to view how it will look

e Print Preview - shows how the report will look when printed or exported

* HTML Preview - shows how the report will look in the web page

At the top of the Report Designer, there are the two tabs that allows the preview to

run.

TimeTrak Report Designer

E = l Report Designer Print Preview HTML View Toolbox

) =38 & H &

Mew Report Open... Save Save All | Publish Manage Impart Cut Cop
v E K4 Reports Reports

Repaort

Within the Print Preview is some options on exporting or saving the file so the final

output can be tested.
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TimeTrak Report Designer

33

|t 1

@@ 5

2zl Page Setup

D B0 & D

‘ Prnt  Quick Options Parameters | Header/Footer  Scale  Margis Orientation  Size
Print S S S S

=l

&

Thumbniais

Bookmarks

4 4« P B

Frst FPrevous Next Last
Page  Page Page Page

Navigation

Many Pages ZoomOut Zoom ZoomIn | Page Color Wa

N oa e e ®
Q

Zoom Page Badkground

DebtorTransactions X |

POBOX 3823

BROWNS BAY
AUCKLAND

3 ALL CAR PARTS spares@allcarss
ample.com

271072016 10001 3463 37708

12:00:00 AM

2102016 10002 23684 26644

12:00:00 AM

24112016 10003 2778 w8

12:00:00 AM

14112016 10004 24386 24386

12:00:00 AM

14112016 10005 997.02 112165

12:00:00 AM

22/122016 10006 181644 20435

12:00:00 AM

28/112016 10007 261563 204258

12:00:00 AM

28/112016 10008 122141 137409

12:00:00 AM

28/112016 10000 110565 134511

12:00:00 AM

28/112016 10009 13451 134511

12:00:00 AM

28/122016 10010 1709 51 19232

12:00:00 AM

28/112016 10010 19232 19232

12:00:00 AM

24/112016 CR10003 2118 271182

12:00:00 AM

28112016 10011 32797 36897

12:00:00 AM

61112016 10012 61174 688.21

12:00:00 AM

161122016 10013 73284 52445

12:00:00 AM

161122016 10013 $2445 82445

12:00:00 AM

161122016 10014 261563 2942358

12:00:00 AM

Save the report.
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Parameters

A report might need to be filtered before it is run, to do this set up some
parameters.
These are visible when the report is first run and the data within the report is filtered

by what the user selects.

Within the Report Designer
Go to Field List Tab

Parameters

Field List o8 x
v [E] MyobExo

» (=] DR_TRANS
[§] TimeTrak
Parameters

L Report Expln::rerl [R5 Field List |

Right click on the Parameter field and select Add Parameter
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Field List o " x
w [E] MyobExo

» = DR_TRANS

[E] TimeTrak

Par;

Add Parameter

Edit Parameters...

The Add New Parameter screen will pop up
Give the Parameter a

*Name (No Spaces)

* Description

* Select a Type

Optional
« A Default Value

The tick boxes
e Show in Parameters Panel - this can mean the parameter is hidden on the report -
in TimeTrak we can pass though some set fields from within the website to the
report if the parameters are named the same.
These are: (case sensitive)
» Taskld
« ServiceableUnitld
¢ PurchaseOrderld
 Opportunityld
« Jobld
* Invoiceld
« Clientld
« Resultld (Checklist results)
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« Supports the collection of standard values - this will allow the user to reference
database data as a parameter or set static values like a list.
« Allow multiple values - if this is selected then make sure when you add the

parameters to the Queries you allow for the ability to filter by more than one result.

Add Mew Parameter 2

Mame: ClientID
Description: | Choose Client
Type: Mumber {32 bit integer) -

Default Value;

¥| Show in the parameters panel
| Supports the collection of standard values

¥ | Allow multiple values

Dynamic values | Static values

Data Source MyobExo -
Data Member DR_TRAMS -
Data Adapter {none) -
Value Member ACCND >
Display Member NAME -
Filter String

oK Cancel

Example of parameters setup
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Field List o R x

w [E] MyobExo
» [= DR_TRANS
[E] TimeTrak

w | 7 | Parameters
ClientlD

Once the parameters are set up then they need to be applied to the data queries.

* Report Explorer Tab

* Right click on data source

« Manage Queries

« Open the data query that is to be filtered by the parameter
« Click on the Run Query Builder button

* Click on the Filter Button
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Query Builder
FFH ACCS_BALANCE i
] ACTIONTYPES = B DR_TRANS
[ ADIUSTMENT _TYPES
FEF| ADVERT _TYPES ] * (Al Calumns)
AMALYSIS [C] SEQNO
FFF ANALYSIS_CODES [C] POSTTIME
= ANALYSIS_MATRIX TRANSDATE
FH AMALYSIS_TYPES ACCNO
ASSET_GRP [C] TRANSTYPE
] ASSET_HIST INVNO
A ASSET_INFO [C] REF1
FH AssET_LOC [C] REF2
ASSI:‘I’_REG D REF3
] ASSET_REVAL ] NAME
[ ASSET_TRANS_BOOK ] SALESNO
EER AUDIT_TRAL SUBTOTAL
ALDITOR_EVEMTS I:l TAXTOTAL
] AUDITOR _SAVEPROCS ] Taane
[ AUDITOR_SETTINGS
O] ANALYSIS
[ AUDITOR_TERMIMALS
FHE aimm oioed ) D ALLOCATEDBAL
| . O] ALLOCATED
5 ACCS_BALANCE
v meumnEe = [C] ALLOCAGE
ACCNO Int32 &
ALPHACODE String(15) Column Tahble
NAME String(60) ||| | » | TRANSDATE - ---| DR_TRANS
ACCGROUP nt32 = | acono DR_TRANS
CURRENCYNO Int32 IO DR_TRAN
HEAD_ACCNO Int32 !
[=
ISHEADOFFICE Char || SUBTOTAL DR_TRANS
AGEDBALO Double | AMOUNT DR_TRANS
AGEDBAL1 Double MAME DR_ACCS
AGEDBALZ2 Double L ADDRESS1 DR_ACCS
ST A TR L T ) |
Preview Results... || Filter... q Edit Parameters...

Next to the And click on
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Filter Editor

Filter | Group Filter

And 33 ©

[C] select only CI records starting with index l:l

(| select only distinct values

oK

Cancel

39

Select which data field is going to have the parameter applied against it - usually

the same field.

Choose the filter criteria
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Filter Editor £Z

Filter | Group Filter

And @ ©

[DR_ACCS. ACCHNG] | = Equals = | <enter a valug o O

= Equals

Dioes not equal

Is greater than

Is greater than or equal to
Iz less than

Iz less than or equal to
4 Is between

Iz not between

O Is null

@ Is notnul

® Isanyof

®» Iz none of

FATFAT TaL A §

[C] select only CI records starting with index l:l

(| select only distinct values

CK Cancel

To match this to the parameter click on the pen icon until it changes to the

parameter icon
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Filter Editor

Filter | Group Filter

And @ ©
‘.- [DR_ACCS.ACCNO] Equa

<select a parameter

Compare with a value [ another field's value

[C] select only records starting with index

(| select only distinct values

oK

Cancel

Then bind the parameter to the filter
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Filter Editor 23
Filter | Group Filter
And
[DR_ACCS. ACCNO] Equasi<select a parameter =
Add CQuery Parareter
Bind To » ClientlD

| Mew Report Parameter...

[C] select only CI records starting with index l:l

(| select only distinct values

CK Cancel

Click OK, OK, Next, Finish to save the Query with the Filter by parameter applied.

When previewing the report it will now show the parameter (if visible) on the side of

the report.

DebtorTransactions® X |

Farameters n x

Choose Client f *|

Reset Submit
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Save the report.
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Bands and Grouping

A report can have its data organised into bands and groups.

Right click on the Detail Band to see the options

[ADDRESS1] O
[ADDRES52] O
[ADDRESS3] O
[[ACCNO] U/NAME] g [EMAIL] 2]
v [E [-EtEiIEI I : I
E[TR_ANSDATE]D [INVNO] Edit and Reorder Bands... [AMOUNT] O
Insert Band 2
nse ail Repo El ReportHeader
Zoom v | [0 PageHeader
B Properties = GroupHeader
= (GroupFooter
E  ReportFooter
2] PageFooter

More information about Bands - DevExpress website

The bands work like this:

Top Margin - sits at the top of the report and often does not have any data

inserted in it, if it does it is only displayed once in the report.

44

Report Header - also sits at the top of the report but it can be set to show on each

new page of the report or just on the first page.

Group Header - this will group data within the detail of the Group, it usually
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contains a label with the data the details are grouped by.

Detail - this is where the bulk of the data records will be displayed.

Group Footer - this is the end of the grouped data and is often used to show
summary information based on the grouped data.

Page Footer - this is at the bottom of the report and shows usually on the last page
of the report.

Bottom Margin - sits at the bottom of the report and often does not have any data

inserted in it, if it does it is only displayed once in the report.

Set up a Group to group by a data field add the Group to the Report

Click on the small arrow icon to expand options

v = :Er:upHEE:Emup Header Tasks

Edit and Reorder Bands...

r Group Fields (Collection)

I Group Unian 'None -
Level 0
v [E] Detail . Sorting Summary | (Group Sorting Summary) :
[TRA OTAT
; Page Break MNone v
Keep Together

Repeat Every Page

Click on ... for the Group Fields to add in the data field

Click Add
Choose the data field and the order it is to be grouped by
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Group Field Collection Editar

GroupField - ACCHO

Add Remaowve

Spedfies the name of a data field that is used as a
criterion for creating a group in a report.

QK Cancel

==
o= 2l
Behavior -
Field Mame | ACCNO -
Sort Order Ascending
Field Name

Click OK

46

Move data fields into the Group Header to show what information is grouped by

[TRANSDATE[d [INVNO]

[ADDRESS1] @
[ADDRESS2] O
[ADDRESS3] O
T I_ ] I -

v %Gr{:upHeadeﬂE

|[AC(M')] @/ [NAME] [E]
PR
[SUBTOTAL] O [AMOUNT] ©

[E]

The Print or HTML Preview will now show the data in the group that was set
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0 CASH SALES
28/102016 10019 66.49 7438
12:00:00 AM
28/102016 -T4.8 -74.8
12:00:00 AM
3/10/2016 10023 73.81 83.15
12:00:00 AM
3/10/2016 -83.13 -83.13
12:00:00 AM
4/102016 10024 68.835 T7.46
12:00:00 AM
4/10/2016 -TT46 -1746
12:00:00 AM
1/10.2016 10023 7381 83.15
| 12:00:00 AM

Save the report.
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Formatting
A TimeTrak Report can be formatted to suit the organisation’s needs.

The report writer comes with WYSIWYG (What you see is what you get) formatting
built in and found along the top of the Report Writer Screen.

E
1
=
1

Times Mew Roman b

=
=
u

9755 | B I U

Font Alignment Layout

Any settings set here will flow over all of the content within the Report.

Each Control added to the report can have its own formatting though.

Users can use the above formatting tool to edit a selected Control or they can go

into the Properties of the Control and set the Appearance.

R I A R B B B SE R BE R TR AR AR AR A

[ADDRESS1] O
[ADDRESS?] O Property Grid o8 x
Ty labell_Label
B2l ([ £
Appesrance A~

Background C... [ Transparent
Border Color I Black
Barder Dash 5.. Solid

Border Width 1

Barders None

«[[ACCNO]

[TRANSDATEJ@ [INVNO] [F] [SUBTOTAL] G [AMOUNT] @

» Font Times New Rom...
Foreground C... Il Black

> Padding 2,2,0,0

> StylePriority  (Style Priority)

> Styles (Collection)
Text Alignment  Top Left
Text Trimming _ Character

Behavior ~ v

To enter in dynamic formatting then use Expressions against the control (s) (More
Advanced Users only)

For more information on Expressions look at the DevExpress Website
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Click on the Control

Go to the Properties Grid

Click on the Formatting Icon

AME]

¥ = Group — - i
e
li [] n
¥ [E] Detail

[[TRANSDATE[@

[INVNO]

[E]

[SUBTOTAL

[ADDRESS1] O
[ADDRESS?] O |
[ADDRESS3] © |
EMAL] O |

Property Grid
label1 Label

B

Misc
Text
Bookmark
Mavigation LRL
Tag
Visible
Style Name

¥ Appearance

¥ Layout

[ACCNC]

o R x

-

In the Formatting Option click on the ...

Add in the expression to filter the data by into the Expression Editor
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Expression Editor 2

Iifjf[ AMOUNT J<= ©,[ReportItems].[labell].[Visible] ,false }

Fields - |E|'|tE|' text to search... 2
Report Items A labelt A
Variables A label3
Constants L - E Detail
Operators A labelz
w Functions A labelid g
Aggregate A label4 =
DateTime A labels 1
Logical . 4
BottormMargin
Math il ﬁ i
K Cancel
Click OK

Save the report.
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Calculated Fields

A report can have a calculated field added to it via an already created query.

In the Fields List
Right Click on the Query's name

Field List
w [@] MyobExo

ACCNU' Add Calculated Field

ADDRE! Edit Calculated Fields...
ADDRE!
ADDRE!
AMOUNT
EMAIL
INWNO
NAME
PHOME
SUBTOTAL
TRANSDATE
[E] TimeTrak
W Parameters
ClientlD

@ Report Explorer‘ l_é Field List ‘

A new Calculated field will show in the fields

Remowe All Calculated Fields
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Field List

w [@] MyobExo

+ (= DR_TRANS
ACCNO
ADDRESS1
ADDRESS2
ADDRESS3
[iz] AMOUNT
calculatedField 1
EMAIL
INVNOD
MNAME
PHONE
SUBTOTAL
[&] TRANSDATE

[E] TimeTrak
W Parameters

ClientID

@ Report Explorer l_E Field List

Right click on the Calculated field and choose Edit Calculated Field

Update the Field Name

Within the Expression field click on the ...

© These Help Files have been complied by Exosoft and may not be reproduced without our

express permission.



DiscountPercentage

31

Behavior

* Sripts

Data

Data Member
Data Source

B)e]

Expression
Field Type

Design

(Mame)
Display Mame

Expression

.
(Calculated Field Scripts)
"
DR_TRANS
(none)

Mone —ﬂ

oy

DiscountPercentage
DiscountPercentage

Spedfies the expression of the calculated field.

Add Remaowve + +

Add in the expression in the Editor.

53
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Expression Editor 2
E

ToDecimal([DISCOUNT]) / 18| ]

Fields 4 | |Enter text to search... £ | Divides the first operand by the
Report Items second.

Constants
Operators

3

w Functions
Agaregate
DateTime
Loaqical
Math
Strinn

e ek S

4

K Cancel

The Calculated Field is now a field that can be added to the report
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Field List

v [E] MyobExo
v (£ DR_TRANS
ACCNO
ADDRESS1
ADDRESS2
ADDRESS3
[zl AMOUNT

[[F] DiscountPercentage
3h] EMAIL

INVNOD
MAME
PHOME
SUBTOTAL
[@] TRAMSDATE
[E] TimeTrak
v Parameters

ClientlD

[% Report Explorer | (£ Field List

Save the report.
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Publishing the Report

Once the Report is completed and ready to be visible on the TimeTrak websites then

you can publish it.

Click on the Publish Icon

v | Report Designer Print B

] = H 4
Mew Report Open... Save Save A

- - -

gnage  Import
FBEports Reports

The Publish Report pop up will show.

If this is a brand new report you can set:

* Name - Give the Report a meaningful name

 Category - Administrator is only visible to Global Administrators, TaskTrak shows

with the other Task Reports and General is for all other reports.

* Report Type - More than one can be selected
i.General - This is a General Report and displays in the Reports menu
ii. Client - The report will show on the reports tab of the Client Screen
iii. Job - The report will show on the reports tab of the Job Screen
iv.Quote - The report will show as a report in TimeTrak Mobile when
Quoting on the Job
v.Invoice - The report will show as a report in TimeTrak Mobile when
Invoicing on the Job
vi. Purchase order -The report will show as a report in TimeTrak
Mobile when Ordering on the Job

vii. Serviceable Unit - The report will show as a report in the
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Serviceable Unit Screen
viii. Checklist - This is a Checklist Report and is assigned to a Checklist
and fired off when the Checklist is completed
ix. Task - The report will show in the list with other Task Reports
x. Opportunity Quote - The report will show as a report in TimeTrak
Mobile when Quoting on the Opportunity

* Permissions - select a Profile

« Visibility - Choose which website or websites the report is visible in.

Click OK.

Alternatively, you can overwrite an existing customised report by choosing to

Update Existing Report and it will write your latest copy over the existing report.
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